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San Gabriel Valley Mosquito & Vector Control District 
Board of Trustees Meeting Agenda 

January 9, 2026 
 
 
 

 
6. Consider Rescinding Resolution 2024-05 and Adopting Resolution 2026-01 Amended and 

Restated Bylaws Governing the Conduct of District Business (Exhibits 6A, 6B) (P.33) 
(Board President) (Action Required) 
 
Recommended Action for the Board:  

1) The Board shall rescind Resolution 2024-05 and adopt Resolution 2026-01 Bylaws 
Governing the Conduct of District Business.   

 
7. Consider Approval of Revised Job Description for Human Resource Analyst (Exhibits 7A, 

7B) (P.63) 
(Board President) (Action Required) 
 
Recommended Action for the Board:  

1) The Board shall approve the revised job description for the Human Resource Analyst.  

8. District Administration 
(District Manager, Jason Farned) 

 
8.1 District Update  

 
9. Committee Reports 
 
10. Trustee Reports 

 
11. New Business 
 
12. Adjournment 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 







































San Gabriel Valley Mosquito & Vector Control District 
Surveillance Department Report 

Disease Weeks 49 - 52 | November 30 – December 27 

Fig. 3 The chart on the left depicts the average amount of mosquitoes collected per trap by sampling 
location and city/community. The map displays these trapping locations while the size of the bubbles on 
the map reflects the relative abundance of mosquitoes caught at each site. 

Black Fly Surveillance 
Routine black fly surveillance concluded in week 47. 

Additional Surveillance Activities 
Additional surveillance activities are activated when mosquito abundance/disease information is 
required from a specific area. Generally, these activities are activated in response to specific 
disease/abundance triggers but can be utilized proactively in areas of historic concern. Additionally 
underground mosquito surveillance is deployed year-round to mitigate mosquito populations in storm 
drain and flood channel environments. 

No additional surveillance activities were deployed during this reporting period. 

Arbovirus Activity 
As of disease week 17, West Valley Mosquito and Vector Control District has resumed testing our dead 
bird and mosquito pool samples. As a reminder, mosquitoes are tested in groups, routinely of 20-50 
individuals, to test for the presence of virus. These groups of mosquito samples are referred to as a 
mosquito “pool”. Aedes spp. mosquitoes can be tested in lower quantities to aid in identifying local 
transmission. Culex mosquito samples and dead bird samples are tested for West Nile virus (WNV), St. 
Louis Encephalitis (SLE) and Western Equine Encephalitis (WEE) virus. Submitted Aedes spp. samples are 
tested for Dengue (DENV), Chikungunya (CHIKV) and Zika virus (ZIKV). 

As of week 30, the District identified its first WNV positive mosquito pool for the 2025 mosquito season. 

As of week 47, sample testing has concluded for the 2025 season. 
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San Gabriel Valley Mosquito & Vector Control District 
Surveillance Department Report 

Disease Weeks 49 - 52 | November 30 – December 27 

2025 season totals are: 

Mosquito samples 
• In 2025, 901 mosquito pools have been tested with 8 positive detections.

o At season’s end in 2024, 938 mosquito pools were tested with 50 positive samples.

Bird samples 
• In 2025, 24 bird carcasses have been tested with 0 positive detections.

o At season’s end in 2024, 39 bird carcasses were tested with 3 positive samples.
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San Gabriel Valley Mosquito & Vector Control District 
Communications Department Report 

Disease Weeks 49 - 52 | November 30 – December 27 

Outreach Summary: 
As the year concludes, Department staff developed content highlighting the District’s 

accomplishments throughout the year. Additionally, staff continued creating digital content promoting the 
district’s services, programs, staff, and key message – “Tip, Toss, Protect.”  

Preparations for MVCAC, upcoming educational programs, and 2026 community outreach and 
engagement are underway. District staff will be increasing community outreach, presentations, and 
marketing to ensure residents are familiar with the district ahead of the Proposition 218 initiative in 2027. 
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San Gabriel Valley Mosquito & Vector Control District 
Communications Department Report 

Disease Weeks 49 - 52 | November 30 – December 27 

Digital Marketing: 
1) Key Performance Indicators (KPIs):

A delay in reported data may be present. Reported numbers reflect full calendar months to 
accurately track KPIs from all District social media platforms. 

2) Digital Response Support
a) Staff continue to develop reels highlighting operations and programs to increase District

awareness and growth on Instagram and YouTube.

3) Email Marketing
a) December Short Bites Monthly e-blast was sent to general and Bite Back Champions

audiences.
b) December Board Bites Monthly was sent to all board trustees.
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San Gabriel Valley Mosquito & Vector Control District 
Communications Department Report 

Disease Weeks 49 - 52 | November 30 – December 27 

4) Content Development
a) Staff developed Year-in-Review highlights reel to share with the board, stakeholders, and

residents.
b) Staff continue to promote “Tip, Toss, Protect” by developing trending social media

content.

5) Media Hits
CBS LA 12/4/2025 Expert discusses why there is a seemingly increase of 

mosquitoes in December 

CBS LA YouTube 12/4/2025 Expert discusses why there is a seemingly increase of 
mosquitoes in December 
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San Gabriel Valley Mosquito & Vector Control District 
Communications Department Report 

Disease Weeks 49 - 52 | November 30 – December 27 

1. EcoHealth Highlights
a) 12/4/2025 - Attended webinar “Building Bridges: Integrating Quality Matters Standards,

Universal Design Learning, and K-12 Accessibility” for online educational content.
b) Completed EcoHealth website review and currently working to implement edits and

improve accessibility.
c) Met with Sierra Madre Middle School teacher, Ravi Dev, and one of his students who has

volunteered to redo the Operation Mosquito G.R.I.D. how-to video with the help of
classmates. We then delivered props to the school on Tuesday, 12/16/2025. This video is
an update to reflect important changes to the program while continuing the use of a middle
school peer narrator.
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San Gabriel Valley Mosquito & Vector Control District 
Treasurer’s Report | November 2025 

LOCAL AGENCY INVESTMENT FUND (LAIF)
$3,591.79

$0.00
$3,591.79

% OF ANNUAL EXPENDITURE: 0.05% YIELD: 4.15% MATURITY DATE: PERPETUAL SOURCE: NOV 2025 STATEMENT

LOS ANGELES COUNTY POOL (PB1)
$8,521.31

$87.49
$52,257.07

$0.84
$60,866.71

% OF ANNUAL EXPENDITURE: 0.82% YIELD: 3.29% MATURITY DATE: PERPETUAL SOURCE: ND 24, PERIOD 5

CALIFORNIA CLASS PRIME
$1,627,196.31

$5,400.35
$1,632,596.66

% OF ANNUAL EXPENDITURE: 22.07% YIELD: 4.18% MATURITY DATE: PERPETUAL SOURCE: NOV 2025  STATEMENT

VCJPA CONTINGENCY FUND
$210,691.00

$3,012.00
$213,703.00

% OF ANNUAL EXPENDITURE: 2.89% YIELD: 3.69% MATURITY DATE: PERPETUAL SOURCE: SEPT 2025 STATEMENT*
*Statements provided on quarterly basis only

CITIZENS BANK (OPERATIONS AND SWEEP ACCOUNTS)
$816,960.88

($844,783.44)
$515,632.35

($168.84)
$29.79

$487,670.74
% OF ANNUAL EXPENDITURE: 6.59% YIELD: 0.10% SOURCE: NOV 2025  STATEMENT

U.S. BANK TRUST
$2,040,291.23

$310.00
$237.20

($250.00)
$0.00

$3,654.00
$2,044,242.43

% OF ANNUAL EXPENDITURE: 27.64% SOURCE: NOV 2025  STATEMENT

$4,707,252.52
$4,442,671.33

Date

ENDING BALANCE

SGVMVCD TREASURER'S REPORT
NOVEMBER 2025

This Treasurer's Report reflects the SGVMVCD's month end balance of District funds for the period noted above. It is in full
compliance with the District's Investment Policy. The Secretary-Treasurer hereby certifies that the District can meet expenditure
requirements for the next six months with funds from the Citizens Bank, L.A. County Pool, CA CLASS, and LAIF accounts.

BEGINNING BALANCE
No transactions this period
ENDING BALANCE

BEGINNING BALANCE
Interest Earned
Red Mstr 2025-26 1st Pd
Red Comm FNL 2024-25 22 Pd
ENDING BALANCE

BEGINNING BALANCE
Interest Earned

Taxable Dividends

BEGINNING BALANCE
Interest Earned
ENDING BALANCE

BEGINNING BALANCE
Debits
Deposits 
Account Analysis Fees
Interest Earned
ENDING BALANCE

BEGINNING BALANCE
Taxable Interest

Fees and Expenses
Long Term Gains/Losses
Change in Investment Value
ENDING BALANCE

ALL FUNDS BEGINNING BALANCE
ALL FUNDS ENDING BALANCE

Corey Calaycay, Secretary - Treasurer

01/02/26
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San Gabriel Valley Mosquito & Vector Control District 
District Working Balance | January 2026 

ALL FUNDS ENDING BALANCE (PERIOD ENDING NOVEMBER 2025) $4,442,671.33

TOTAL RESERVES ($2,810,423.00)

DECEMBER 2025 EXPENDITURES ($655,061.01)

JANUARY 1, 2026 WORKING FUND BALANCE $977,187.32

Jason Farned, District Manager

SGVMVCD WORKING FUND BALANCE
JANUARY 2026
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San Gabriel Valley Mosquito & Vector Control District 
District Manager’s Report  

 
 

 
 
 
 
 
Date: January 9, 2026 
 
Meeting of: San Gabriel Valley Mosquito and Vector Control District Board of Trustees 
 
Subject: Consider Rescinding Resolution 2024-05 and Adopting Resolution 2026-01 Amended 

and Restated Bylaws Governing the Conduct of District Business     
 
Exhibit(s): Exhibits 6A, 6B  
   
Background 

Recent legislative changes require updates to the District’s bylaws to ensure continued compliance with 
state-mandated training requirements for local agency officials. Staff has reviewed the District’s existing 
bylaws and identified limited amendments necessary to reflect these statutory updates while maintaining 
consistency with current governance practices. 

The proposed amendments address the adoption of a new fiscal and financial training requirement 
pursuant to Senate Bill 827 (SB 827) and a minor timing update to the existing Assembly Bill 1234 (AB 
1234) ethics training provision. 

Summary of Legislative Updates 

SB 827 – Fiscal & Financial Training 
Senate Bill 827 establishes a new biennial fiscal and financial training requirement for local agency officials 
involved in financial oversight. The legislation requires completion of at least two hours of training every 
two years, with initial training to be completed within six months of assuming office. This requirement is 
not currently reflected in the District’s bylaws, and the proposed amendment incorporates this statutory 
obligation to ensure compliance. 

AB 1234 – Ethics Training 
The AB 1234 ethics training requirement remains unchanged in scope and frequency. The proposed 
amendment updates the timeline for initial completion from within one year of assuming office to within 
six months. 

District Manager’s Recommendation 

The District Manager recommends approval of the proposed amendments to the District bylaws to 
incorporate SB 827 fiscal and financial training requirements and update the AB 1234 ethics training 
completion timeline as presented. 
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San Gabriel Valley Mosquito & Vector Control District 
District Manager’s Report  

 
 

 

 
 
Recommended Action for the Board:   

1) The Board shall rescind Resolution 2024-05 and adopt Resolution 2026-01 Bylaws Governing the 
Conduct of District Business.  

Submitted by:  
 
 
 
Jason Farned 
District Manager 
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RESOLUTION NO. 2024-05 

A RESOLUTION OF THE BOARD OF TRUSTEES OF THE SAN GABRIEL VALLEY 
MOSQUITO AND VECTOR CONTROL DISTRICT RESCINDING RESOLUTION 2024-01 AND 
ADOPTING AMENDED AND RESTATED BYLAWS GOVERNING THE CONDUCT OF 
DISTRICT BUSINESS 

WHEREAS, the San Gabriel Valley Mosquito and Vector Control District (“District”) adopted 
Resolution 2024-01 on March 8. 2024; 

WHEREAS, the District is formed, operated, and managed in accordance with the Mosquito 
Abatement and Vector Control District Law (California Health and Safety Code §§ 2000 et. seq.); 

WHEREAS, the District is an independent special district that provides protection to the public 
from vector-borne diseases in the San Gabriel Valley that serves approximately two million 
residents in 26 cities, and portions of unincorporated Los Angeles County;  

WHEREAS, the District determined that the existing resolution has outdated language that 
requires updates; and  

WHEREAS, the District deems it necessary to establish and revise its bylaws to ensure the orderly 
and efficient conduct of its business; 
NOW, THEREFORE, THE BOARD OF TRUSTEES OF THE DISTRICT DOES HEREBY 
RESOLVE AS FOLLOWS: 

Section 1. Resolution 2024-01 is rescinded; 

Section 2. GENERAL 

A. Board of Trustees

The District is governed by a 27-member Board of Trustees (“Board”) consisting of an 
appointed representative from each City within the District’s jurisdiction and a representative 
from the County of Los Angeles. The cities within the District’s service jurisdiction are: 

Alhambra, Arcadia, Azusa, Baldwin Park, Bradbury, Claremont, Covina, Duarte, El Monte, 
Glendora, Industry, Irwindale, La Puente, La Verne, portions of unincorporated Los Angeles 
County, Monrovia, Monterey Park, Pasadena, Pomona, Rosemead, San Dimas, San Gabriel, 
Sierra Madre, South Pasadena, Temple City, Walnut, and West Covina. 

B. Appointments and Qualifications

Members of the Board are appointed in accordance with the requirements of California Health 
and Safety Code § 2022. The person appointed by city council (or authorized legislative body) 
to be a member of the Board shall be a voter and resident of the appointing city or 
unincorporated county area that is within the District’s jurisdiction.  

The term of office for a member of the Board shall be two or four years, at the discretion of 
the appointing authority. Terms of office commence at noon on the first Monday in January 
and end December 31. 

Any vacancy in the office of a member appointed to the Board shall be filled by the appointing 
authority within 90 days immediately subsequent to its occurrence, or if no action is taken for 
a period of 90 days immediately subsequent to a vacancy, by the Board of Supervisors of the 
County of Los Angeles pursuant to California Health & Safety Code § 2024 and California 
Government Code § 1779. Any person appointed to fill a vacant office shall fill the balance of 
the unexpired term. 

1
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C. Duties of Appointment 
 
Members of the Board serve in accordance with the requirements of the California Health and 
Safety Code §§ 2020-2030.  
 
All members of the Board shall exercise their independent judgment on behalf of the interests 
of the residents, property owners, and the public as a whole in furthering the purposes and 
intent of the District. Members of the Board shall represent the interests of the public, as a 
whole, and not solely the interest of their individual legislative appointing body.  
 
D. Compensation and Reimbursement Policy 

 
Resolution 2024-06 shall be referenced regarding compensation and reimbursement policy 
for Trustees. 
 

Section 3. BOARD STRUCTURE 
 

A. Role of the Board 
 
The Board provides oversight, counsel, and direction to the District Manager but should not 
be involved in the District’s day-to-day affairs. 
 
Board members do not have individual power or authority; the power and decision-making 
ability lie with the full Board. 

 
The Board shall not be involved in the hiring of District employees or other personnel actions 
with the exception of District Policy No. 16 – Disciplinary Actions and Appeals, Section 8. 
 
The Board shall set policies, employ the District Manager, and retain legal counsel. 
 
B. Officers 
 

1. President 
 

The President shall carry out the responsibilities of the role at all Board meetings, 
represent the District officially when needed, and fulfill any additional duties as 
designated by the Board. The President shall appoint Trustees to serve on 
committees in addition to appointing chairpersons of such committees. The 
President shall promptly open meetings and efficiently conduct the business of the 
day with appropriate order and decorum. 

 
2. Vice President 
 

When the President is absent or resigns, the Vice President shall perform the 
President's duties. 

 
3. Secretary-Treasurer 
 

The Secretary-Treasurer shall serve as parliamentarian and assist the President 
as necessary.  

 
The Secretary-Treasurer shall also serve as the Chairperson of the Finance 
Committee. As the Finance Committee Chair, the Secretary-Treasurer shall 
receive a monthly financial investment and expenditure report to verify the 
accuracy of the documents. The Treasurer shall sign the monthly report as the 
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preparer signifying that the report is true and accurate to the best of their 
knowledge. 

 
The Secretary-Treasurer shall authenticate by signature all the acts, orders, and 
proceedings of the Board. 

 
When the President and Vice-President are absent or resign, the Secretary-
Treasurer shall perform the President's duties.  

 
Should the President, Vice President, and Secretary-Treasurer be absent or 
resign, the remaining Trustees shall select one of their members to perform the 
duties of the President for said meeting. 

 
C. Officers Term of Office and Election Process 
 
A term of office for Board officers is two calendar years.  
 
In October of each odd-numbered year, the presiding President shall appoint a Nominations 
Committee consisting of five (5) Trustees including the Chair, which shall be ratified by the 
Board. The Nominations Committee shall meet in November and develop a slate of 
candidates who are willing to serve as Board officers for a new term of office. The Nominations 
Committee shall present the slate of candidates at the December Board meeting. 
 
In January of each even-numbered year, the Board shall take action to elect the slate of 
candidates under consideration. For the election, the presiding President shall relinquish 
control of the meeting to the Chair of the Nominations Committee. The Committee Chair will 
present the slate of candidates. Each Trustee will have one vote per office. Newly elected 
officers shall assume their positions at the January meeting of each even-numbered year. 
 
Should a Board officer not be reappointed as a Trustee by their legislative body during an 
active term of office, the Nominations Committee shall reconvene and identify a candidate for 
the open office. The Board shall elect an officer by the procedure above. 
 
D. Eligibility for Office 

 
Any member of the Board may be selected to serve as an Officer. 
 
E. Performance 

 
Any concerns regarding an employee’s performance shall be communicated in writing to the 
District Manager. Any concerns regarding the District Manager’s performance shall be 
communicated in writing to the Board President. Any concerns regarding a Board member 
shall be communicated in writing to the Board President, unless the concern is about the 
Board President, in which case, to the Vice President. 
 

Section 4. BOARD MEMBER CODE OF CONDUCT, ETHICS, VALUES, AND NORMS  
 

A. Purpose 
 
The purpose of the District’s Code of Conduct is to provide standards and guidelines that will 
prevent conduct which undermines the integrity of the Board; provides a comprehensive 
statement of pertinent laws and regulations, ethical principles, and obligations which govern 
the Board; enhance the understanding of laws and principles which define the obligations of 
the Board; and establish positive, effective, and comprehensive guidance for the conduct of 
the Board. 
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B. Professionalism and Courtesy 
 
The District is committed to providing excellence in legislative leadership that results in the 
provision of the highest quality of services to its constituents. To assist in governing the 
behavior between and among Board members, the following rules shall be observed: 
 

1. Trustees shall treat fellow board members, staff, and members of the public with 
respect, fostering an environment of collegiality and collaboration. 

 
2. Encourage attentive listening and responsiveness. 
 
3. Prioritize the needs of the District’s constituents. 
 
4. Focus on positive interactions, avoiding hidden agendas, gossip, and infighting. 
 
5. Embrace differing viewpoints constructively and support Board decisions once 

made. 
 
6. Trustees should develop a working relationship with the District Manager wherein 

current issues, concerns and District projects can be discussed comfortably and 
openly. 

 
7. Trustees should function as a part of the whole.  

 
C. Confidentiality 
 
All documents prepared for and distributed in closed session and all discussions regarding 
confidential information, as defined by Cal. Gov. Code § 54963, among Board members and 
with authorized staff during closed sessions remain confidential pursuant to the terms of the 
Brown Act. Likewise, what occurs in a closed session is confidential, and Board members who 
have participated in such a closed session may not disclose the content of any of the matters 
discussed, unless the legislative body authorizes disclosure of that confidential information. 
All Board members have an obligation to protect the confidentiality of information received 
during a closed session.  Nothing contained in these Bylaws shall be construed to prohibit 
disclosures under the whistleblower statutes contained in Section 1102.5 of the Labor Code 
or Article 4.5 (commencing with Section 53296) of Chapter 2 of the Government Code.  
 
D. Conflict of Interest 
 
Any Trustee who is disqualified from voting on a particular matter by reason of a conflict of 
interest will publicly state or have the presiding President state the nature of the 
disqualification in an open meeting. A Trustee who is disqualified by reason of a conflict of 
interest in any matter shall not attempt to influence and participate in discussions concerning 
the matter and may not remain in their seat during the discussion and vote on the matter but 
shall request and be given the permission of the presiding President to leave the Board room 
during discussion and action on the matter. A Trustee stating disqualification will not be 
counted as a part of a quorum and will be considered absent to determine the outcome of a 
vote on the matter. 
 
E. Agenda Items 
 
Trustees shall thoroughly prepare themselves to discuss agenda items at Board meetings. If 
clarification on an agenda item is needed, Trustees are asked to contact the District Manager 
to obtain any information necessary to supplement or enhance their knowledge to improve 
legislative and/or policy decision-making. Trustees may request that a matter be placed on 
the Board’s agenda by submitting a request to the President, along with any supporting 
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material and recommendation for action by the Board, at least 10 days prior to the Board 
meeting at which the submitting member requests that action be considered.  
 
Contact among Board members concerning District agenda items (directly or indirectly) 
outside of the meeting context, including “reply all” responses via email communication, is to 
be avoided as such activity may be in violation of the Brown Act open meeting laws. 
 
F. AB 1234 Ethics Training 
 
Pursuant to Assembly Bill 1234, Trustees shall take ethics training every two years, with a 
requirement that they take their first training no later than one year after commencement of 
their term of office with the District. Trustees shall provide proof of AB 1234 Ethics Training to 
the Clerk of the Board, which records shall be maintained by the District for at least five years 
after the date the Trustees receive the training.  These records are public records subject to 
disclosure under the California Public Records Act. 
 
G. AB 1661 Sexual Harassment Prevention Training 
 
Pursuant to Assembly Bill 1661, Trustees shall take sexual harassment prevention training 
every two years, with a requirement that they take their first training no later than six months 
after commencement of their term of office with the District. Trustees shall provide proof of AB 
1661 Sexual Harassment Prevention Training to the Clerk of the Board, which records shall 
be maintained by the District for at least five years after the date the Trustees receive the 
training.  These records are public records subject to disclosure under the California Public 
Records Act. 
 
H. Statement of Economic Interests (Form 700) 
 
Pursuant to the Political Reform Act (“the Act”), appointed officials must adhere to the Fair 
Political Practices Commission’s requirement to complete and file a Statement of Economic 
Interests (Form 700) in a timely manner when assuming office, annually, and when leaving 
office. Any person who files a Form 700 after the deadline imposed by the Act may be  
personally liable for a late fine pursuant to Government Code Section 91013. Trustees shall 
timely submit Form 700 in accordance with applicable Act requirements.  
 

Section 5. MEETINGS OF THE BOARD 
 
All Board and Committee meetings shall be held and conducted in accordance with the 
requirements of the California Health and Safety Code §§ 2000 et. seq., the California 
Government Code §§ 54950, et seq. (“Brown Act)”, and any and all laws governing public 
meetings. 
 

A. Time and Location of Board Meetings 
 

Regular meetings of the Board of Trustees shall be held on the second Friday of 
each month at 7 a.m. at the District office located at 1145 N. Azusa Canyon Road, 
West Covina, CA 91790 unless otherwise approved by the Board. 

 
B. Time and Location of Committee Meetings 

 
Committee Meetings may be called and held as needed at the District office 
located at 1145 N. Azusa Canyon Road, West Covina, CA 91790 pursuant to the 
procedures set forth in the Brown Act. 
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C. Attendance at Meetings 
 

Trustees are expected to attend all regular meetings of the Board. The Board 
reserves the right to determine whether a Trustee’s absence under the 
circumstances at a particular Board or Committee meeting is excused.  
 
Trustees shall notify the Clerk of the Board no later than one day prior to the 
scheduled Board or Committee meeting, or as soon as reasonably practicable 
thereafter, of their absence. 
 
More than three (3) consecutive unexcused absences shall be reported to the 
absent Trustee’s legislative appointing body. 

 
D. Quorum and Actions 

 
A majority of the Board or a Committee shall constitute a quorum. Action can only 
be taken by the vote of the majority of the Board or Committee members of the  
quorum present, excluding abstentions. 
 

E. Robert’s Rules of Order 
 

Except as provided herein, other rules adopted by the Board and applicable 
provisions of state law, the parliamentary procedures of the Board will be governed 
by the most current edition of Robert’s Rules of Order. 

 
F. Minutes 

 
The Clerk of the Board shall have exclusive responsibility for the preparation and 
transcribing of minutes for record keeping. 
 

G. Actions of the Board 
 

Pursuant to California Health & Safety Code § 2029, the Board shall act only by 
ordinance, resolution, or motion and keep records of its acts, including financial 
transactions. However, the Board may adopt rules for its proceeding that are not 
contrary to California Health and Safety Code. §§ 2000 et. seq. 
 

H. Recording of Votes 
 

When a split vote appears imminent, any Board member may request a vote by 
roll call and the vote of each individual Board member shall be recorded by the 
Clerk of the Board pursuant to Health and Safety Code Section 2029(b). 

 
I. Order of Business 

 
The order of business at a Board meeting will be conducted in accordance with 
items as listed on the agenda. The President shall have the discretion to reorder 
items on the agenda to accommodate the public or to address other concerns.  
 
The District shall provide an agenda to each Trustee and the agenda shall be 
posted in a public location at least 72 hours prior to the meeting. The President 
shall be consulted when the agenda is developed. 
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New business not indicated on the agenda shall be deferred to a future meeting 
for Board review and action. The Board may discuss and take action on non-
agenda items when one of the following situations exists: 
 

a. In an emergency situation which requires immediate action, as determined 
by a majority vote of the members present, i.e. a work stoppage, crippling 
disaster, or other activity which severely impairs public health or safety. 
 

b. If the need to take immediate action arose after the agenda was posted, 
such action must be approved by a two-thirds majority of the Board present 
at the meeting, or, if less than two-thirds of the Board is present, a 
unanimous vote is required of the members present. 

 
Section 6. STANDING COMMITTEES 
 

A. Executive Committee 
 

The Executive Committee shall be comprised of four (4) members of the Board including 
the current President, Vice-President, Secretary-Treasurer, and the most recent past 
President, if still a member of the Board and if not, the most recent past Vice-President. 
The President shall serve as the Committee Chair. The Committee chair shall present the 
items and recommendations from committee meetings to the Board. 

 
1. Meetings 

 
Meetings of the Executive Committee shall be scheduled on an as needed 
basis and called by the Committee Chair.  

 
2. Duties 

 
Duties of the Executive Committee shall include the following: 

 
a) Members of the Executive Committee shall serve as de facto 

alternates for all District standing committees. A member of the 
Executive Committee may serve as an alternate member for any 
committee that cannot secure a quorum and may vote only in the 
absence or disqualification of a regular member. 

 
b) Annually, no later than March 1st, led by and in collaboration with the 

Personnel and Policy Committee, evaluate the performance of the 
District Manager for the prior calendar year. Said evaluation shall be 
in accordance with criteria established by the Board in consultation 
with the District Manager. 

 
The results of said performance evaluation shall commence a contract 
review period. Should changes to the existing employment agreement 
be needed, a revised agreement shall be submitted and approved by 
the Board no later than April 1st. The contract review period shall 
encompass the following: 

 
1. Review of the current employment agreement terms and 

language. 
 

2. Consultation with the District Manager regarding proposed 
employment terms and language. 
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3. If applicable, employment agreement negotiations and 
finalization of mutually agreed upon terms. Employment 
agreement effective dates shall align with the fiscal year 
calendar. 

   
c) As needed, in collaboration with Personnel and Policy Committee, 

oversee and manage recruitment for the District Manager position. 
 

d) All recommendations by the Executive Committee must be adopted by 
the Board before such recommendations can be given effect. 

 
B. Finance Committee 

 
The Finance Committee shall be comprised of five (5) members of the Board. The 
Secretary-Treasurer elected in January of each even-numbered year shall serve as the 
Committee Chair. The four remaining members of the Finance Committee shall be 
appointed by the presiding President in January of each year. The President’s 
appointments shall be included on the February agenda for Board ratification. The 
Committee chair shall present the items and recommendations from committee meetings 
to the Board. 

 
1. Meetings 

 
Meetings of the Finance Committee shall be scheduled quarterly and as 
needed basis and called by the Committee Chair.  

 
2. Duties 

 
Duties of the Finance Committee shall include the following: 

 
a) Quarterly review of the District’s investments. 

 
b) As needed, recommend investment instruments to the Secretary-

Treasurer pursuant to Policy 30 – Investments. The Secretary-
Treasurer shall execute all investments and report said item to the 
Board. 

 
c) Biannually, make recommendations regarding the firm that conducts 

the District’s annual audit and internal controls report for a two-year 
period. The Finance Committee shall make a recommendation to 
retain the services of the current auditing firm on a year-to-year basis 
or solicit requests for proposals for a new two-year period. 

 
d) Annually, review The Independent Auditor’s Report of Financial 

Transactions and Internal Controls Report and determine if any 
recommendations are necessary on said items. 

 
e) Annually, prior to the May Board meeting, review staff’s 

recommendation regarding the ensuing fiscal year budget and 
assessment rate and make recommendation regarding said items. 

 
f) Annually, review the District’s Investment Policy and determine if any 

changes should be recommended on said item. Policy 30 - 
Investments shall be reviewed and adopted annually by the Board. 
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g) As needed, review and make recommendations to the Board 
regarding budget adjustments that occur during the fiscal year. 

 
h) With the exception of recommending investment instruments pursuant 

to item b) above, all recommendations by the Finance Committee must 
be adopted by the Board before such recommendations can be given 
effect. 

 
C. Personnel and Policy Committee 

 
The Personnel and Policy Committee shall be comprised of five (5) members of the 
Board. The members of the Personnel and Policy Committee and Chair shall be 
appointed by the presiding President in January of each year. The President’s 
appointments shall be included on the February agenda for Board ratification. The 
Committee chair shall present the items and recommendations from committee meetings 
to the Board. 

 
1. Meetings 

 
Meetings of the Personnel and Policy Committee shall be scheduled on an 
as needed basis and called by the Committee Chair.  

 
2. Duties 

 
Duties of the Personnel and Policy Committee shall include the following: 

 
a) As needed, review all District policies and/or direct staff to prepare 

policies as requested by the Board for implementation 
 

b) As needed, review District’s job positions and class specifications for 
implementation. 

 
c) Annually, prior to the May Board meeting, review staff’s 

recommendation regarding salaries and benefits for the ensuing fiscal 
year budget. 

 
d) Triennially in April, review Classification and Compensation Survey. 

 
e) Annually, no later than March 1st, led by the Personnel and Policy 

Committee and in collaboration with the Executive Committee, 
evaluate the performance of the District Manager for the prior calendar 
year. Said evaluation shall be in accordance with criteria established 
by the Board in consultation with the District Manager. 

 
The results of said performance evaluation shall commence a contract 
review period. Should changes to the existing employment agreement 
be needed, a revised agreement shall be submitted and approved by 
the Board no later than April 1st. The contract review period shall 
encompass the following: 

 
4. Review of the current employment agreement terms and 

language. 
 

5. Consultation with the District Manager regarding proposed 
employment terms and language. 
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6. If applicable, employment agreement negotiations and 
finalization of mutually agreed upon terms. Employment 
agreement effective dates shall align with the fiscal year 
calendar. 

 
f) As needed, in collaboration with Executive Committee, oversee and 

manage recruitment for the District Manager position. 
 

g) As needed, hear and render determinations regarding disciplinary 
appeals pursuant to District Personnel Rules and Regulations Policy 
No. 16 – Disciplinary Appeal and Procedures. 

 
h) As needed, investigate complaints of harassment, discrimination, or 

retaliation against the District Manager and make recommendation 
regarding disciplinary action. 

 
i) With the exception of decisions as noted in Policy No. 16 – Disciplinary 

Actions and Appeals, Section 8, all recommendations by the 
Personnel and Policy Committee must be adopted by the Board before 
such recommendation can be given effect. 

 
D. Public Information Committee 

 
The Public Information Committee shall be comprised of five (5) members of the Board. 
The members of the Public Information Committee and Chair shall be appointed by the 
presiding President in January of each year. The President’s appointments shall be 
included on the February agenda for Board ratification. The Committee chair shall present 
the items and recommendations from committee meetings to the Board. 

 
1. Meetings 

 
Meetings of the Policy Committee shall be scheduled on an as needed 
basis and called by the Committee Chair.  

 
2. Duties 

 
Duties of the Policy Committee shall include the following: 

 
a) As needed, serve as an advisory board to the District’s public relations 

goal to increase awareness and public support for the District’s 
mission and goals. 

 
b) As needed, support the Communications Department mission to 

enhance transparency and credibility through multi-media 
engagement while motivating internal, local, regional, statewide, and 
national stakeholders to take action and become public health agents 
in their communities. 

 
c) As needed, receive updates related to public/media relations, 

communications plans, social media platforms, branding, messaging, 
video production, and marketing. 

 
d) As needed, provide the District resources and connections to 

professionals, organizations, cities, and other agencies to support the 
District’s education and public outreach efforts. 
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E. Nominations Committee 
 

The Nominations Committee shall be comprised of five (5) members of the Board. The 
members of the Nominations Committee and Chair shall be appointed by the presiding 
President in October of each odd-numbered year. The President’s appointments shall be 
included on the October agenda for Board ratification. The Committee chair shall present 
the items and recommendations from committee meetings to the Board. 

 
1. Meetings 

 
The Nominations Committee shall meet at least once biannually and the 
meeting shall be scheduled in November of each odd-numbered year or as 
otherwise deemed necessary. 

 
2. Duties 

 
Duties of the Nominations Committee shall include the following: 

 
a) In November of each odd-numbered year, solicit and develop a slate 

of candidates who are willing to serve as Board officers for a new two-
year term of office. Candidates may submit a statement of 
qualifications for consideration. 

 
b) In December of each odd-numbered year, notify candidates of their 

nomination and present the slate of Board officer candidates to the 
Board.  

 
c) In January of each even-numbered year, for the purpose of conducting 

the biannual election, the Nominations Chair shall take control of the 
Board meeting. The Chair will present the list of prospective 
candidates and request Board members to cast their votes. If there is 
more than one candidate for a position, voting shall be conducted 
vocally for each office individually. If there is only one candidate for a 
position, voting shall occur collectively for the slate of candidates. The 
Clerk of the Board will record the vote(s). Upon conclusion of the 
election, the Chair will turn control of the meeting back to the 
President. 

 
F. Legislative Committee 

 
The Legislative Committee shall be comprised of five (5) members of the Board. The 
members of the Legislative Committee and Chair shall be appointed by the presiding 
President in January of each year. The President’s appointments shall be included on the 
February agenda for Board ratification. The Committee chair shall present the items and 
recommendations from committee meetings to the Board. 
 

1. Meetings 
 

Meetings of the Legislative Committee shall be scheduled on an as needed 
bases and shall be called by the Committee Chair. 

 
2. Duties 

 
Duties of the Legislative Committee shall include the following: 
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a) As needed, monitor, review, create, and research legislation 
pertaining to or potentially affecting the responsibilities of the District. 

 
b) As needed, make recommendations regarding positions to be taken 

on pending bills and the degree of District resources to be allocated to 
ensure the District’s position is effectively communicated. 

 
c) Annually, conduct review of relevant legislation which may impact 

mosquito and vector control, public health, and special districts. 
 

d) As needed, establish position regarding bills as follows: 
 

i. Support: The District is in favor of the bill becoming law. 
 

ii. Support if Amended: The District is in favor of the bill becoming 
law if amendments are made as recommended by the Committee. 

 
iii. Oppose: The District is not in favor the bill becoming law. 

 
iv. Oppose unless Amended: The District is not in favor of the bill 

becoming law; however, opposition may be removed if 
amendments are made as recommended by the Committee. 

 
v. Neutral: The District does not have a position on the bill. 

 
vi. Watch: The District does not have a position on the bill based on 

the current language; however, the Committee anticipates that 
the bill will be amended and the amendments may affect the 
District. 

 
e) As needed, provide recommendation on position regarding bills which 

affect the District for adoption. 
 

f) As needed, provide update regarding status of bills. 
 

g) As needed, participate in statewide legislative efforts conducted by 
AMCA, MVCAC, CSDA, California Chamber of Commerce, and similar 
organizations. 

 
h) Ensure its recommendations comply with the Political Reform Act of 

1974, the Fair Political Practices Commission Regulations, and 
applicable local lobbying ordinances. 

 
i) All recommendations by the Legislative Committee must be adopted 

by the Board before such recommendation can be given effect. 
 

j) When the need to convey the District’s legislative position is 
immediate, particularly at the state legislative level, the President, 
Legislative Committee Chair, or District Manager may communicate 
that information so long as it is consistent with Board policy or where 
such policy has not been specifically addressed by the Board would 
be in their judgment beneficial to the District. When such action is 
necessary, said individual shall notify the Board at its next regular 
meeting. 
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Section 7. AD-HOC COMMITTEES 

The Board shall appoint ad-hoc committees as may be deemed necessary and advisable. The 
duties of the ad-hoc committee shall be outlined at the time of appointment and the committee 
shall be considered dissolved once specified tasks have been completed. 

Section 8. RECORDS 

Request for public records are subject to California Public Records Act, California Government 
Code § 7920.000 et seq. 

Section 9. AMENDMENTS TO BYLAWS 

Any part of these bylaws may be amended by a majority vote of the Board. 

PASSED, APPROVED AND ADOPTED by the Board of Trustees of the San Gabriel Valley 
Mosquito and Vector Control District this 13th day of December 2024, by the following vote: 

AYES: Aviles, Gonzales, Barakat, Calaycay, Doornik, Moss, Garcia, Klinakis, 
Kashifalghita, Shevlin, Leon, Menchaca, Capoccia, Joe, Sternquist, Wu, Johnson  

NOES:  
ABSTAIN: 
ABSENT: Tay, Estrada, Cortez, Finlay, Velasco, Saraiya, Janbek, Sandoval, Armenta, 

Vienna  

___________________________________ 
John Capoccia  
President, Board of Trustees 

ATTEST: 

_____________________________________ 
Lloyd Johnson 
Secretary-Treasurer, Board of Trustees 

APPROVED AS TO FORM: 

_____________________________________ 
Kelly M. Alhadeff-Black 
District Counsel 
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RESOLUTION NO. 2026-01 
 
A RESOLUTION OF THE BOARD OF TRUSTEES OF THE SAN GABRIEL VALLEY 
MOSQUITO AND VECTOR CONTROL DISTRICT RESCINDING RESOLUTION 2024-05 AND 
ADOPTING AMENDED AND RESTATED BYLAWS GOVERNING THE CONDUCT OF 
DISTRICT BUSINESS 

WHEREAS, the San Gabriel Valley Mosquito and Vector Control District (“District”) adopted 
Resolution 2024-05 on December 13, 2024; 

WHEREAS, the District is formed, operated, and managed in accordance with the Mosquito 
Abatement and Vector Control District Law (California Health and Safety Code §§ 2000 et. seq.); 

WHEREAS, the District is an independent special district that provides protection to the public 
from vector-borne diseases in the San Gabriel Valley that serves approximately two million 
residents in 26 cities, and portions of unincorporated Los Angeles County;  

WHEREAS, the District determined that the existing resolution has outdated language that 
requires updates; and  

WHEREAS, the District deems it necessary to establish and revise its bylaws to ensure the orderly 
and efficient conduct of its business; 
NOW, THEREFORE, THE BOARD OF TRUSTEES OF THE DISTRICT DOES HEREBY 
RESOLVE AS FOLLOWS: 
 
Section 1. Resolution 2024-05 is rescinded; 
 
Section 2. GENERAL 
 

A. Board of Trustees 
 
The District is governed by a 27-member Board of Trustees (“Board”) consisting of an 
appointed representative from each City within the District’s jurisdiction and a representative 
from the County of Los Angeles. The cities within the District’s service jurisdiction are: 

 
Alhambra, Arcadia, Azusa, Baldwin Park, Bradbury, Claremont, Covina, Duarte, El Monte, 
Glendora, Industry, Irwindale, La Puente, La Verne, portions of unincorporated Los Angeles 
County, Monrovia, Monterey Park, Pasadena, Pomona, Rosemead, San Dimas, San Gabriel, 
Sierra Madre, South Pasadena, Temple City, Walnut, and West Covina. 
 
B. Appointments and Qualifications 
 
Members of the Board are appointed in accordance with the requirements of California Health 
and Safety Code § 2022. The person appointed by city council (or authorized legislative body) 
to be a member of the Board shall be a voter and resident of the appointing city or 
unincorporated county area that is within the District’s jurisdiction.  
 
The term of office for a member of the Board shall be two or four years, at the discretion of 
the appointing authority. Terms of office commence at noon on the first Monday in January 
and end December 31. 
 
Any vacancy in the office of a member appointed to the Board shall be filled by the appointing 
authority within 90 days immediately subsequent to its occurrence, or if no action is taken for 
a period of 90 days immediately subsequent to a vacancy, by the Board of Supervisors of the 
County of Los Angeles pursuant to California Health & Safety Code § 2024 and California 
Government Code § 1779. Any person appointed to fill a vacant office shall fill the balance of 
the unexpired term. 
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C. Duties of Appointment 
 
Members of the Board serve in accordance with the requirements of the California Health and 
Safety Code §§ 2020-2030.  
 
All members of the Board shall exercise their independent judgment on behalf of the interests 
of the residents, property owners, and the public as a whole in furthering the purposes and 
intent of the District. Members of the Board shall represent the interests of the public, as a 
whole, and not solely the interest of their individual legislative appointing body.  
 
D. Compensation and Reimbursement Policy 

 
Resolution 2024-06 shall be referenced regarding compensation and reimbursement policy 
for Trustees. 
 

Section 3. BOARD STRUCTURE 
 

A. Role of the Board 
 
The Board provides oversight, counsel, and direction to the District Manager but should not 
be involved in the District’s day-to-day affairs. 
 
Board members do not have individual power or authority; the power and decision-making 
ability lie with the full Board. 

 
The Board shall not be involved in the hiring of District employees or other personnel actions 
with the exception of District Policy No. 16 – Disciplinary Actions and Appeals, Section 8. 
 
The Board shall set policies, employ the District Manager, and retain legal counsel. 
 
B. Officers 
 

1. President 
 

The President shall carry out the responsibilities of the role at all Board meetings, 
represent the District officially when needed, and fulfill any additional duties as 
designated by the Board. The President shall appoint Trustees to serve on 
committees in addition to appointing chairpersons of such committees. The 
President shall promptly open meetings and efficiently conduct the business of the 
day with appropriate order and decorum. 

 
2. Vice President 
 

When the President is absent or resigns, the Vice President shall perform the 
President's duties. 

 
3. Secretary-Treasurer 
 

The Secretary-Treasurer shall serve as parliamentarian and assist the President 
as necessary.  

 
The Secretary-Treasurer shall also serve as the Chairperson of the Finance 
Committee. As the Finance Committee Chair, the Secretary-Treasurer shall 
receive a monthly financial investment and expenditure report to verify the 
accuracy of the documents. The Treasurer shall sign the monthly report as the 
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preparer signifying that the report is true and accurate to the best of their 
knowledge. 

 
The Secretary-Treasurer shall authenticate by signature all the acts, orders, and 
proceedings of the Board. 

 
When the President and Vice-President are absent or resign, the Secretary-
Treasurer shall perform the President's duties.  

 
Should the President, Vice President, and Secretary-Treasurer be absent or 
resign, the remaining Trustees shall select one of their members to perform the 
duties of the President for said meeting. 

 
C. Officers Term of Office and Election Process 
 
A term of office for Board officers is two calendar years.  
 
In October of each odd-numbered year, the presiding President shall appoint a Nominations 
Committee consisting of five (5) Trustees including the Chair, which shall be ratified by the 
Board. The Nominations Committee shall meet in November and develop a slate of 
candidates who are willing to serve as Board officers for a new term of office. The Nominations 
Committee shall present the slate of candidates at the December Board meeting. 
 
In January of each even-numbered year, the Board shall take action to elect the slate of 
candidates under consideration. For the election, the presiding President shall relinquish 
control of the meeting to the Chair of the Nominations Committee. The Committee Chair will 
present the slate of candidates. Each Trustee will have one vote per office. Newly elected 
officers shall assume their positions at the January meeting of each even-numbered year. 
 
Should a Board officer not be reappointed as a Trustee by their legislative body during an 
active term of office, the Nominations Committee shall reconvene and identify a candidate for 
the open office. The Board shall elect an officer by the procedure above. 
 
D. Eligibility for Office 

 
Any member of the Board may be selected to serve as an Officer. 
 
E. Performance 

 
Any concerns regarding an employee’s performance shall be communicated in writing to the 
District Manager. Any concerns regarding the District Manager’s performance shall be 
communicated in writing to the Board President. Any concerns regarding a Board member 
shall be communicated in writing to the Board President, unless the concern is about the 
Board President, in which case, to the Vice President. 
 

Section 4. BOARD MEMBER CODE OF CONDUCT, ETHICS, VALUES, AND NORMS  
 

A. Purpose 
 
The purpose of the District’s Code of Conduct is to provide standards and guidelines that will 
prevent conduct which undermines the integrity of the Board; provides a comprehensive 
statement of pertinent laws and regulations, ethical principles, and obligations which govern 
the Board; enhance the understanding of laws and principles which define the obligations of 
the Board; and establish positive, effective, and comprehensive guidance for the conduct of 
the Board. 
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B. Professionalism and Courtesy 
 
The District is committed to providing excellence in legislative leadership that results in the 
provision of the highest quality of services to its constituents. To assist in governing the 
behavior between and among Board members, the following rules shall be observed: 
 

1. Trustees shall treat fellow board members, staff, and members of the public with 
respect, fostering an environment of collegiality and collaboration. 

 
2. Encourage attentive listening and responsiveness. 
 
3. Prioritize the needs of the District’s constituents. 
 
4. Focus on positive interactions, avoiding hidden agendas, gossip, and infighting. 
 
5. Embrace differing viewpoints constructively and support Board decisions once 

made. 
 
6. Trustees should develop a working relationship with the District Manager wherein 

current issues, concerns and District projects can be discussed comfortably and 
openly. 

 
7. Trustees should function as a part of the whole.  

 
C. Confidentiality 
 
All documents prepared for and distributed in closed session and all discussions regarding 
confidential information, as defined by Cal. Gov. Code § 54963, among Board members and 
with authorized staff during closed sessions remain confidential pursuant to the terms of the 
Brown Act. Likewise, what occurs in a closed session is confidential, and Board members who 
have participated in such a closed session may not disclose the content of any of the matters 
discussed, unless the legislative body authorizes disclosure of that confidential information. 
All Board members have an obligation to protect the confidentiality of information received 
during a closed session.  Nothing contained in these Bylaws shall be construed to prohibit 
disclosures under the whistleblower statutes contained in Section 1102.5 of the Labor Code 
or Article 4.5 (commencing with Section 53296) of Chapter 2 of the Government Code.  
 
D. Conflict of Interest 
 
Any Trustee who is disqualified from voting on a particular matter by reason of a conflict of 
interest will publicly state or have the presiding President state the nature of the 
disqualification in an open meeting. A Trustee who is disqualified by reason of a conflict of 
interest in any matter shall not attempt to influence and participate in discussions concerning 
the matter and may not remain in their seat during the discussion and vote on the matter but 
shall request and be given the permission of the presiding President to leave the Board room 
during discussion and action on the matter. A Trustee stating disqualification will not be 
counted as a part of a quorum and will be considered absent to determine the outcome of a 
vote on the matter. 
 
E. Agenda Items 
 
Trustees shall thoroughly prepare themselves to discuss agenda items at Board meetings. If 
clarification on an agenda item is needed, Trustees are asked to contact the District Manager 
to obtain any information necessary to supplement or enhance their knowledge to improve 
legislative and/or policy decision-making. Trustees may request that a matter be placed on 
the Board’s agenda by submitting a request to the President, along with any supporting 
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material and recommendation for action by the Board, at least 10 days prior to the Board 
meeting at which the submitting member requests that action be considered.  
 
Contact among Board members concerning District agenda items (directly or indirectly) 
outside of the meeting context, including “reply all” responses via email communication, is to 
be avoided as such activity may be in violation of the Brown Act open meeting laws. 
 
F. AB 1234 Ethics Training 
 
Pursuant to Assembly Bill 1234, Trustees shall take ethics training every two years, with a 
requirement that they take their first training no later than six months after commencement of 
their term of office with the District. Trustees shall provide proof of AB 1234 Ethics Training to 
the Clerk of the Board, which records shall be maintained by the District for at least five years 
after the date the Trustees receive the training.  These records are public records subject to 
disclosure under the California Public Records Act. 
 
G. AB 1661 Sexual Harassment Prevention Training 
 
Pursuant to Assembly Bill 1661, Trustees shall take sexual harassment prevention training 
every two years, with a requirement that they take their first training no later than six months 
after commencement of their term of office with the District. Trustees shall provide proof of AB 
1661 Sexual Harassment Prevention Training to the Clerk of the Board, which records shall 
be maintained by the District for at least five years after the date the Trustees receive the 
training.  These records are public records subject to disclosure under the California Public 
Records Act. 
 
H. SB 827 Fiscal & Financial Training 
 
Pursuant to Senate Bill 827, Trustees shall complete at least two hours of fiscal and financial 
training every two years, with a requirement that they take their first training no later than six 
months after commencement of their term of office with the District. Trustees shall provide 
proof of SB 827 Fiscal & Financial Training to the Clerk of the Board, which records shall be 
maintained by the District for at least five years after the date the Trustees receiving the 
Training. These records are public records subject to disclosure under the California Public 
Records Act and the District shall post instructions for public access to these records on its 
website in accordance with applicable law.  
 

 
I. Statement of Economic Interests (Form 700) 
 
Pursuant to the Political Reform Act (“the Act”), appointed officials must adhere to the Fair 
Political Practices Commission’s requirement to complete and file a Statement of Economic 
Interests (Form 700) in a timely manner when assuming office, annually, and when leaving 
office. Any person who files a Form 700 after the deadline imposed by the Act may be  
personally liable for a late fine pursuant to Government Code Section 91013. Trustees shall 
timely submit Form 700 in accordance with applicable Act requirements.  
 

Section 5. MEETINGS OF THE BOARD 
 
All Board and Committee meetings shall be held and conducted in accordance with the 
requirements of the California Health and Safety Code §§ 2000 et. seq., the California 
Government Code §§ 54950, et seq. (“Brown Act)”, and any and all laws governing public 
meetings. 
 

A. Time and Location of Board Meetings 
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Regular meetings of the Board of Trustees shall be held on the second Friday of 
each month at 7 a.m. at the District office located at 1145 N. Azusa Canyon Road, 
West Covina, CA 91790 unless otherwise approved by the Board. 

 
B. Time and Location of Committee Meetings 

 
Committee Meetings may be called and held as needed at the District office 
located at 1145 N. Azusa Canyon Road, West Covina, CA 91790 pursuant to the 
procedures set forth in the Brown Act. 
 

 
C. Attendance at Meetings 

 
Trustees are expected to attend all regular meetings of the Board. The Board 
reserves the right to determine whether a Trustee’s absence under the 
circumstances at a particular Board or Committee meeting is excused.  
 
Trustees shall notify the Clerk of the Board no later than one day prior to the 
scheduled Board or Committee meeting, or as soon as reasonably practicable 
thereafter, of their absence. 
 
More than three (3) consecutive unexcused absences shall be reported to the 
absent Trustee’s legislative appointing body. 

 
D. Quorum and Actions 

 
A majority of the Board or a Committee shall constitute a quorum. Action can only 
be taken by the vote of the majority of the Board or Committee members of the  
quorum present, excluding abstentions. 
 

E. Robert’s Rules of Order 
 

Except as provided herein, other rules adopted by the Board and applicable 
provisions of state law, the parliamentary procedures of the Board will be governed 
by the most current edition of Robert’s Rules of Order. 

 
F. Minutes 

 
The Clerk of the Board shall have exclusive responsibility for the preparation and 
transcribing of minutes for record keeping. 
 

G. Actions of the Board 
 

Pursuant to California Health & Safety Code § 2029, the Board shall act only by 
ordinance, resolution, or motion and keep records of its acts, including financial 
transactions. However, the Board may adopt rules for its proceeding that are not 
contrary to California Health and Safety Code. §§ 2000 et. seq. 
 

H. Recording of Votes 
 

When a split vote appears imminent, any Board member may request a vote by 
roll call and the vote of each individual Board member shall be recorded by the 
Clerk of the Board pursuant to Health and Safety Code Section 2029(b). 
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I. Order of Business 
 

The order of business at a Board meeting will be conducted in accordance with 
items as listed on the agenda. The President shall have the discretion to reorder 
items on the agenda to accommodate the public or to address other concerns.  
 
The District shall provide an agenda to each Trustee and the agenda shall be 
posted in a public location at least 72 hours prior to the meeting. The President 
shall be consulted when the agenda is developed. 
 
New business not indicated on the agenda shall be deferred to a future meeting 
for Board review and action. The Board may discuss and take action on non-
agenda items when one of the following situations exists: 
 

a. In an emergency situation which requires immediate action, as determined 
by a majority vote of the members present, i.e. a work stoppage, crippling 
disaster, or other activity which severely impairs public health or safety. 
 

b. If the need to take immediate action arose after the agenda was posted, 
such action must be approved by a two-thirds majority of the Board present 
at the meeting, or, if less than two-thirds of the Board is present, a 
unanimous vote is required of the members present. 

 
Section 6. STANDING COMMITTEES 
 

A. Executive Committee 
 

The Executive Committee shall be comprised of four (4) members of the Board including 
the current President, Vice-President, Secretary-Treasurer, and the most recent past 
President, if still a member of the Board and if not, the most recent past Vice-President. 
The President shall serve as the Committee Chair. The Committee chair shall present the 
items and recommendations from committee meetings to the Board. 

 
1. Meetings 

 
Meetings of the Executive Committee shall be scheduled on an as needed 
basis and called by the Committee Chair.  

 
2. Duties 

 
Duties of the Executive Committee shall include the following: 

 
a) Members of the Executive Committee shall serve as de facto 

alternates for all District standing committees. A member of the 
Executive Committee may serve as an alternate member for any 
committee that cannot secure a quorum and may vote only in the 
absence or disqualification of a regular member. 

 
b) Annually, no later than March 1st, led by and in collaboration with the 

Personnel and Policy Committee, evaluate the performance of the 
District Manager for the prior calendar year. Said evaluation shall be 
in accordance with criteria established by the Board in consultation 
with the District Manager. 
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The results of said performance evaluation shall commence a contract 
review period. Should changes to the existing employment agreement 
be needed, a revised agreement shall be submitted and approved by 
the Board no later than April 1st. The contract review period shall 
encompass the following: 

 
1. Review of the current employment agreement terms and 

language. 
 

2. Consultation with the District Manager regarding proposed 
employment terms and language. 

 
3. If applicable, employment agreement negotiations and 

finalization of mutually agreed upon terms. Employment 
agreement effective dates shall align with the fiscal year 
calendar. 

   
c) As needed, in collaboration with Personnel and Policy Committee, 

oversee and manage recruitment for the District Manager position. 
 

d) All recommendations by the Executive Committee must be adopted by 
the Board before such recommendations can be given effect. 

 
B. Finance Committee 

 
The Finance Committee shall be comprised of five (5) members of the Board. The 
Secretary-Treasurer elected in January of each even-numbered year shall serve as the 
Committee Chair. The four remaining members of the Finance Committee shall be 
appointed by the presiding President in January of each year. The President’s 
appointments shall be included on the February agenda for Board ratification. The 
Committee chair shall present the items and recommendations from committee meetings 
to the Board. 

 
1. Meetings 

 
Meetings of the Finance Committee shall be scheduled quarterly and as 
needed basis and called by the Committee Chair.  

 
2. Duties 

 
Duties of the Finance Committee shall include the following: 

 
a) Quarterly review of the District’s investments. 

 
b) As needed, recommend investment instruments to the Secretary-

Treasurer pursuant to Policy 30 – Investments. The Secretary-
Treasurer shall execute all investments and report said item to the 
Board. 

 
c) Biannually, make recommendations regarding the firm that conducts 

the District’s annual audit and internal controls report for a two-year 
period. The Finance Committee shall make a recommendation to 
retain the services of the current auditing firm on a year-to-year basis 
or solicit requests for proposals for a new two-year period. 
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d) Annually, review The Independent Auditor’s Report of Financial 
Transactions and Internal Controls Report and determine if any 
recommendations are necessary on said items. 

 
e) Annually, prior to the May Board meeting, review staff’s 

recommendation regarding the ensuing fiscal year budget and 
assessment rate and make recommendation regarding said items. 

 
f) Annually, review the District’s Investment Policy and determine if any 

changes should be recommended on said item. Policy 30 - 
Investments shall be reviewed and adopted annually by the Board. 

 
g) As needed, review and make recommendations to the Board 

regarding budget adjustments that occur during the fiscal year. 
 

h) With the exception of recommending investment instruments pursuant 
to item b) above, all recommendations by the Finance Committee must 
be adopted by the Board before such recommendations can be given 
effect. 

 
C. Personnel and Policy Committee 

 
The Personnel and Policy Committee shall be comprised of five (5) members of the 
Board. The members of the Personnel and Policy Committee and Chair shall be 
appointed by the presiding President in January of each year. The President’s 
appointments shall be included on the February agenda for Board ratification. The 
Committee chair shall present the items and recommendations from committee meetings 
to the Board. 

 
1. Meetings 

 
Meetings of the Personnel and Policy Committee shall be scheduled on an 
as needed basis and called by the Committee Chair.  

 
2. Duties 

 
Duties of the Personnel and Policy Committee shall include the following: 

 
a) As needed, review all District policies and/or direct staff to prepare 

policies as requested by the Board for implementation 
 

b) As needed, review District’s job positions and class specifications for 
implementation. 

 
c) Annually, prior to the May Board meeting, review staff’s 

recommendation regarding salaries and benefits for the ensuing fiscal 
year budget. 

 
d) Triennially in April, review Classification and Compensation Survey. 

 
e) Annually, no later than March 1st, led by the Personnel and Policy 

Committee and in collaboration with the Executive Committee, 
evaluate the performance of the District Manager for the prior calendar 
year. Said evaluation shall be in accordance with criteria established 
by the Board in consultation with the District Manager. 
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The results of said performance evaluation shall commence a contract 
review period. Should changes to the existing employment agreement 
be needed, a revised agreement shall be submitted and approved by 
the Board no later than April 1st. The contract review period shall 
encompass the following: 

 
4. Review of the current employment agreement terms and 

language. 
 

5. Consultation with the District Manager regarding proposed 
employment terms and language. 

 
6. If applicable, employment agreement negotiations and 

finalization of mutually agreed upon terms. Employment 
agreement effective dates shall align with the fiscal year 
calendar. 

 
f) As needed, in collaboration with Executive Committee, oversee and 

manage recruitment for the District Manager position. 
 

g) As needed, hear and render determinations regarding disciplinary 
appeals pursuant to District Personnel Rules and Regulations Policy 
No. 16 – Disciplinary Appeal and Procedures. 

 
h) As needed, investigate complaints of harassment, discrimination, or 

retaliation against the District Manager and make recommendation 
regarding disciplinary action. 

 
i) With the exception of decisions as noted in Policy No. 16 – Disciplinary 

Actions and Appeals, Section 8, all recommendations by the 
Personnel and Policy Committee must be adopted by the Board before 
such recommendation can be given effect. 

 
D. Public Information Committee 

 
The Public Information Committee shall be comprised of five (5) members of the Board. 
The members of the Public Information Committee and Chair shall be appointed by the 
presiding President in January of each year. The President’s appointments shall be 
included on the February agenda for Board ratification. The Committee chair shall present 
the items and recommendations from committee meetings to the Board. 

 
1. Meetings 

 
Meetings of the Policy Committee shall be scheduled on an as needed 
basis and called by the Committee Chair.  

 
2. Duties 

 
Duties of the Policy Committee shall include the following: 

 
a) As needed, serve as an advisory board to the District’s public relations 

goal to increase awareness and public support for the District’s 
mission and goals. 
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b) As needed, support the Communications Department mission to 
enhance transparency and credibility through multi-media 
engagement while motivating internal, local, regional, statewide, and 
national stakeholders to take action and become public health agents 
in their communities. 

 
c) As needed, receive updates related to public/media relations, 

communications plans, social media platforms, branding, messaging, 
video production, and marketing. 

 
d) As needed, provide the District resources and connections to 

professionals, organizations, cities, and other agencies to support the 
District’s education and public outreach efforts. 

 
E. Nominations Committee 

 
The Nominations Committee shall be comprised of five (5) members of the Board. The 
members of the Nominations Committee and Chair shall be appointed by the presiding 
President in October of each odd-numbered year. The President’s appointments shall be 
included on the October agenda for Board ratification. The Committee chair shall present 
the items and recommendations from committee meetings to the Board. 

 
1. Meetings 

 
The Nominations Committee shall meet at least once biannually and the 
meeting shall be scheduled in November of each odd-numbered year or as 
otherwise deemed necessary. 

 
2. Duties 

 
Duties of the Nominations Committee shall include the following: 

 
a) In November of each odd-numbered year, solicit and develop a slate 

of candidates who are willing to serve as Board officers for a new two-
year term of office. Candidates may submit a statement of 
qualifications for consideration. 

 
b) In December of each odd-numbered year, notify candidates of their 

nomination and present the slate of Board officer candidates to the 
Board.  

 
c) In January of each even-numbered year, for the purpose of conducting 

the biannual election, the Nominations Chair shall take control of the 
Board meeting. The Chair will present the list of prospective 
candidates and request Board members to cast their votes. If there is 
more than one candidate for a position, voting shall be conducted 
vocally for each office individually. If there is only one candidate for a 
position, voting shall occur collectively for the slate of candidates. The 
Clerk of the Board will record the vote(s). Upon conclusion of the 
election, the Chair will turn control of the meeting back to the 
President. 

 
F. Legislative Committee 

 
The Legislative Committee shall be comprised of five (5) members of the Board. The 
members of the Legislative Committee and Chair shall be appointed by the presiding 
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President in January of each year. The President’s appointments shall be included on the 
February agenda for Board ratification. The Committee chair shall present the items and 
recommendations from committee meetings to the Board. 
 

1. Meetings 
 

Meetings of the Legislative Committee shall be scheduled on an as needed 
bases and shall be called by the Committee Chair. 

 
2. Duties 

 
Duties of the Legislative Committee shall include the following: 

 
a) As needed, monitor, review, create, and research legislation 

pertaining to or potentially affecting the responsibilities of the District. 
 

b) As needed, make recommendations regarding positions to be taken 
on pending bills and the degree of District resources to be allocated to 
ensure the District’s position is effectively communicated. 

 
c) Annually, conduct review of relevant legislation which may impact 

mosquito and vector control, public health, and special districts. 
 

d) As needed, establish position regarding bills as follows: 
 

i. Support: The District is in favor of the bill becoming law. 
 

ii. Support if Amended: The District is in favor of the bill becoming 
law if amendments are made as recommended by the Committee. 

 
iii. Oppose: The District is not in favor the bill becoming law. 

 
iv. Oppose unless Amended: The District is not in favor of the bill 

becoming law; however, opposition may be removed if 
amendments are made as recommended by the Committee. 

 
v. Neutral: The District does not have a position on the bill. 

 
vi. Watch: The District does not have a position on the bill based on 

the current language; however, the Committee anticipates that 
the bill will be amended and the amendments may affect the 
District. 

 
e) As needed, provide recommendation on position regarding bills which 

affect the District for adoption. 
 

f) As needed, provide update regarding status of bills. 
 

g) As needed, participate in statewide legislative efforts conducted by 
AMCA, MVCAC, CSDA, California Chamber of Commerce, and similar 
organizations. 

 
h) Ensure its recommendations comply with the Political Reform Act of 

1974, the Fair Political Practices Commission Regulations, and 
applicable local lobbying ordinances. 
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i) All recommendations by the Legislative Committee must be adopted 
by the Board before such recommendation can be given effect. 

 
j) When the need to convey the District’s legislative position is 

immediate, particularly at the state legislative level, the President, 
Legislative Committee Chair, or District Manager may communicate 
that information so long as it is consistent with Board policy or where 
such policy has not been specifically addressed by the Board would 
be in their judgment beneficial to the District. When such action is 
necessary, said individual shall notify the Board at its next regular 
meeting. 

 
Section 7. AD-HOC COMMITTEES 
 
The Board shall appoint ad-hoc committees as may be deemed necessary and advisable. The 
duties of the ad-hoc committee shall be outlined at the time of appointment and the committee 
shall be considered dissolved once specified tasks have been completed. 
 
Section 8. RECORDS 
 
Request for public records are subject to California Public Records Act, California Government 
Code § 7920.000 et seq. 
 
Section 9. AMENDMENTS TO BYLAWS 
 
Any part of these bylaws may be amended by a majority vote of the Board. 
 
PASSED, APPROVED AND ADOPTED by the Board of Trustees of the San Gabriel Valley 
Mosquito and Vector Control District this 9 day of January 2026, by the following vote: 
 
AYES:  
NOES:  
ABSTAIN:  
ABSENT:   
 
 
 
 ___________________________________ 
   
 President, Board of Trustees 
          
ATTEST: 
 
_____________________________________ 
Corey Calaycay 
Secretary-Treasurer, Board of Trustees 
 
 
APPROVED AS TO FORM: 
 
_____________________________________ 
Kelly M. Alhadeff-Black 
District Counsel 
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San Gabriel Valley Mosquito & Vector Control District 
District Manager’s Report  

 
 

 
 
 
 
 
Date: January 9, 2026 
 
Meeting of: SGVMVCD Board of Trustees 
 
Subject: Consider Approval of Revised Job Description for Human Resources Analyst 
 
Exhibit(s): Exhibits 7A, 7B 
   
Purpose 
To present the revised job description for the Human Resources Analyst job classification for Board approval. 
 
Background 
As part of the District’s Strategic Plan and commitment to continuous improvement, staff are undertaking a 
comprehensive update of all job descriptions to ensure they reflect current practices, consistent standards, and 
compliance with legal requirements. Many classifications have become outdated or inconsistent in format. 
 
Given the current staffing needs, the Human Resources Analyst classification has been prioritized for revision. 
Updated job descriptions will ensure staff are guided by clear responsibilities, legally compliant standards, and 
consistent expectations. 
 
Ordinarily, classification updates are reviewed by the Personnel and Policy Committee. However, with the 
concurrence of the Committee Chair, this item is being brought directly to the full Board to allow timely 
recruitment. 
 
Summary of Revisions 
Human Resources Analyst 

• Expanded and clarified duties: full-cycle recruitment, job analysis and classification, payroll 
administration, HRIS and CalPERS system administration, employee and retiree benefits administration, 
workplace investigations, performance evaluation coordination, and support for risk management 
activities. 
 

• Alignment with current practices: updated to reflect payroll processing, benefits enrollment and 
reconciliation, coordination with third-party administrators and insurance carriers, and use of HRIS and 
reporting systems. 
 

• Legal compliance: updated to reflect applicable federal and state employment laws and requirements, 
including FLSA non-exempt status, ADA-compliant physical demands, I-9 and E-Verify requirements, and 
equal employment opportunity provisions. 
 

• Updated physical/environmental standards: ADA-aligned descriptions clarifying physical demands and 
office-based working conditions. 
 

• Updated qualifications: refined to align with complexity of the classification, emphasizing professional-
level public-sector human resources experience, payroll and HRIS expertise, and working knowledge of 
applicable employment laws and regulations. 
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San Gabriel Valley Mosquito & Vector Control District 
District Manager’s Report  

 
 

 

 
 

• Standardized format: Consistent with District-wide job description updates to ensure clarity, 
consistency, and legal compliance. 

Financial Impact 
Approval of the revised job description has no financial impact. Adoption of this classification does not itself 
authorize recruitment or hiring. 
 
District Manager’s Recommendation 
Approve the revised job description for the Human Resources Analyst as proposed. 
 
Recommended Action for the Board: 

1) The Board shall approve the revised job description for the Human Resource Analyst.  

 
 
Submitted by:  
 
 
Jason Farned 
District Manager 
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San Gabriel Valley Mosquito and Vector Control District

Human Resources Analyst

CLASS CODE 200-HR Analyst SALARY

ESTABLISHED DATE July 01, 2021 REVISION DATE

$7,030.40 - $8,567.87 Monthly 

July 19, 2021

Description

DEFINITION
Under general direction, performs complex and varied technical, professional, and confidential work required to
administer human resources programs, including recruitment, job analysis and classification, compensation,
employee benefits, and employee and labor relations; performs research and analysis; provides consulting
services to District departments related to all aspects of human resources programs and activities; and performs
related work, as required.

SUPERVISION RECEIVED AND EXERCISED
Receives general direction from the Director of Administrative Services. Exercises no direct supervision over staff.

CLASS CHARACTERISTICS 
This is a journey level classification responsible for performing the full range of professional human resources
work in the following areas by working independently, and exercising judgment and initiative: recruitment,
classification, compensation, and employee and labor relations.    Positions at this level receive only occasional
instruction or assistance as new or unusual situations arise and are fully aware of the operating procedures and
policies of the work unit.

Examples of Duties

TYPICAL JOB FUNCTIONS (Illustrative Only) 
The District reserves the right to add, modify, change, or rescind the work assignments of different positions and
to make reasonable accommodations so that qualified employees can perform the essential functions of the job.

Coordinates and implements recruitment processes for District departments including interviewing,
testing, selection, applicant screening, and new hire orientation.
Administers the District’s group and voluntary benefits programs, including retirement, health, dental,
vision, life insurance, short-term and long-term disability, Consolidated Omnibus Budget Reconciliation
Act (COBRA), and leave-of-absence benefits; Responds to employee and retiree questions and concerns.
Schedules and conducts new employee orientations; informs new employees of benefit programs,
policies, and related enrollment information; provides support to new employees in completing benefit
enrollment.
Conducts District open enrollment for benefits; prepares open enrollment benefit materials and literature.
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Collects and compiles human resources data; prepares or assists in the preparation of monthly, quarterly,
and year-end human resources, legal, summary, and technical reports, as directed.
Assists employees and management with the interpretation and correct application of District policies,
procedures, and programs; provides advice and assistance regarding employment issues.
Researches employee concerns; participates in or conducts personnel and workplace investigations;
assists in responding to grievances and employee complaints or concerns and presents findings to the
Director of Administrative Services or District Manager.
Participates in administering classification, compensation and benefits plans; drafts and updates job
descriptions and salary schedules; notifies appropriate parties of benefit changes.
Assists in drafting personnel policies and rule changes for review by legal counsel and management.
Coordinates performance evaluations, training, and continuing education programs.
Investigates accident and injury claims; prepares and files safety incident reports in a timely manner.
Evaluates workers’ compensation and unemployment insurance claims and investigations and manages
case history files; recommends District’s position relative to eligibility of employees; appears at hearings
as needed or coordinates District’s standing with Legal Counsel.
Conducts administrative, or operational studies, and initiates or participates in surveys; completes
research, and presents findings and recommendations as to appropriate actions.
Initiates or assists in the preparation of correspondence, notices or communications related to programs,
ordinances, rules, policies, and procedures; responds to surveys disseminated by other organizations.
Attends conferences, seminars, and courses to maintain current knowledge of human resources and risk
management programs and related practices.
Observes and complies with all District and mandated safety rules, regulations, and protocols.
Reviews and processes worker’s compensation claims; verifies accuracy and completion of reports and
records; maintain accurate files.
Oversees background check process for new hires; processes pre-employment physical and
drug examination paperwork.
Establishes and maintains working and official employee files.
Responds to employee and retiree questions and complaints,
and may interface with medical insurance providers and insurance representatives.
Processes Personnel Action Forms (PAF’s) involving terminations, resignations, promotions, and retiremen
completes and submits unemployment insurance claims.
Performs other duties as assigned.

Typical Quali~cations

Education and Experience
Bachelor’s degree in human resources, business or public administration, or related field; AND three (3) years of
increasingly responsible human resources program experience. Public sector human resources work experience
and familiarity with NeoGov is highly desirable.

Candidates possessing an equivalent combination of qualifying work experience and education as described
above will be considered.

Licenses and Certificates 
Possession of, or ability to obtain, a valid California driver’s license by time of appointment. Must be insurable
with the District’s insurance carrier.
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Knowledge of:

Principles, practices and techniques of public human resources administration, including recruitment and
selection, equal employment, classification, compensation, benefits administration and employee and labor
relations.
Principles, practices, and techniques related to workers’ compensation and liability claim processing and
administration.
Recent and on-going developments, current literature, and sources of information related to assigned
programs and services.
Applicable federal, state, and local laws, regulatory codes, ordinances, and procedures relevant to
assigned area of responsibility.
Record-keeping principles and procedures.
District and mandated safety rules, regulations, and protocols.
Techniques for providing a high level of customer service by effectively dealing with the public, vendors,
contractors, and District staff.
The structure and content of the English language, including the meaning and spelling of words, rules of
composition, and grammar.
Modern equipment and communication tools used for business functions and program, project, and task
coordination, including computers and software programs relevant to work performed.

Supplemental Information

Ability to:

Perform a variety of professional duties in support of diverse human resource program areas. 
Coordinate and administer claims programs.
Analyze situations and identify pertinent problems/issues; collect relevant information; evaluate realistic
options; and recommend/implement appropriate course of action.
Conduct research and prepare findings.
Maintain confidentiality.
Compile information and prepare reports.
Establish and maintain a variety of confidential filing, record-keeping, and tracking systems.
Understand, interpret, and apply all pertinent laws, codes, regulations, policies and procedures, and
standards relevant to work performed.
Maintain confidentiality of sensitive personal information of employees, former employees, and other
matters affecting employee relations.
Independently organize work, set priorities, meet critical deadlines, and follow-up on assignments.
Use tact, initiative, prudence, and independent judgment within general policy, procedural, and legal
guidelines.
Effectively use computer systems, software applications relevant to work performed, and modern business
equipment to perform a variety of work tasks.
Communicate clearly and concisely, both orally and in writing, using appropriate English grammar and
syntax.
Establish, maintain, and foster positive and effective working relationships with those contacted in the
course of work.

Other Requirements
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PHYSICAL DEMANDS 
Must possess mobility to work in a standard office setting and use standard office equipment, including a
computer; vision to read printed materials and a computer screen and to operate a motor vehicle to visit various
District and meeting sites; and hearing and speech to communicate in person and over the telephone.  This is
primarily a sedentary office classification although standing in work areas and walking between work areas may
be required.    Finger dexterity is needed to access, enter, and retrieve data using a computer keyboard or
calculator and to operate standard office equipment.   Positions in this classification occasionally bend, stoop,
kneel, reach, push, and pull drawers open and closed to retrieve and file information.  Employees must possess
the ability to lift, carry, push, and pull materials and objects up to 25 pounds. 

ENVIRONMENTAL CONDITIONS 
Employees work in an office environment with moderate noise levels, controlled temperature conditions, and no
direct exposure to hazardous physical substances. Employees may interact with upset staff and/or public and
private representatives in interpreting and enforcing departmental policies and procedures.

BACKGROUND CHECK AND POST-OFFER PHYSICAL EXAMINATION
Qualifying persons must complete a background check.  A medical doctor must certify that a candidate is
physically able to perform the duties of the position and is free of illegal substances as determined by a drug
screen. A medical doctor and/or laboratory designated by the District shall perform the post-offer physical
examination and drug screen and the District shall pay all costs.

APPLICANT INFORMATION
All application packages will be reviewed and only those candidates determined to be most qualified on the
basis of experience and education, as submitted, may be invited to participate in the selection process. The
selection process may include but is not limited to an oral interview and/or written exams. Eligible candidates
will be notified by email when testing dates have been established.

THIS ORGANIZATION PARTICIPATES IN E-VERIFY
The San Gabriel Valley Mosquito and Vector Control District participates in E-Verify and will provide the federal
government with an employee's Form I-9 information to confirm that they are authorized to work in the U.S.
Federal law requires all employers to verify the identity and employment eligibility of all persons hired to work
in the United States. In accordance, the District will provide the U.S. Citizenship and Immigration Services and,
if necessary, the Department of Homeland Security and Social Security Administration, with information from
each employee's Form I-9 to confirm work authorization. For additional information regarding E-Verify, the
Federal Government's online employment eligibility verification system, please visit www.dhs.gov/e-verify.

The San Gabriel Valley Mosquito and Vector Control District is an Equal Opportunity Employer and does not
discriminate on the basis of race, color, creed, ancestry, national origin, gender, marital status, sexual orientation,
religion, age, veteran status or disability.

The San Gabriel Valley Mosquito & Vector District reserves the right to modify, delete, augment, or supplement
the duties, qualifications, and requirements stated at its sole and absolute discretion.
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San Gabriel Valley Mosquito and Vector Control District 

Human Resources Analyst 

SALARY RANGE: $40.56 – $49.43 (Hourly) 
  $3,244.80- $3,954.40 (Bi-Weekly) 
  $7,030.40- $8,567.87  (Monthly) 
  $84,364.80 - $102,814.40 (Annually) 
 

 

 
 
 
 
 
 
 
 
 
 
Description 
 
DEFINITION 
Under general direction, performs complex, confidential, and technical human resources work in support of 
District-wide programs including recruitment and selection, job analysis and classification, compensation, payroll 
administration, employee benefits, HRIS administration, training coordination, and employee and labor relations. 
Provides professional consultation to management and staff; conducts research, analysis, and reporting; ensures 
compliance with applicable laws and District policies; and performs related duties as assigned. 
  
SUPERVISION RECEIVED AND EXERCISED  
Receives general direction from the Director of Administrative Services. This position exercises no direct 
supervision over staff. 
 
FLSA CLASSIFICATION AND EMPLOYMENT STATUS 
This position is classified as Non-Exempt under the Fair Labor Standards Act (FLSA) and is designated as At-Will 
employment. 
 
CLASS CHARACTERISTICS 
This journey-level classification performs the full range of professional human resources duties with minimal 
supervision. Employees exercise independent judgment and initiative in interpreting policies, resolving routine HR 
issues, applying human resources best practices, and serve as a technical resource to District staff. Work requires 
a high level of confidentiality, accuracy, and discretion. 
 
Examples of Duties 
The duties listed below are intended as illustrative only. The omission of specific duties does not exclude them 
from the position if the work is similar, related, or a logical assignment to this classification. The District reserves 
the right to add, modify, change, or rescind the work assignments of different positions and to make reasonable 
accommodations so that qualified employees can perform the essential duties of the job.  

The essential duties of this classification include, but are not limited to, the following: 
 

• Administers full-cycle recruitments including applicant screenings, interviews, and hiring activities. 
• Prepares and updates job descriptions; conducts job analyses as needed. 
• Manages onboarding, new employee orientation, background checks, and employment verifications. 

CLASS CODE: 200 – HR Analyst 
   
 
REVISION DATE: xx/xx/xxxx 
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• Processes payroll accurately and timely; audits timekeeping data, wage changes, deductions, and leave 
balances. 

• Maintains HRIS and related systems including payroll platforms and CalPERS health, retirement, and 
payroll reporting; audits data for accuracy; resolves discrepancies and prepares required submissions. 

• Supports year-end payroll processes and compliance reporting. 
• Administers employee and retiree benefit programs including health, dental, vision, life, disability, COBRA, 

qualifying life events, and leave of absence benefits; performs all related enrollment, reporting, and 
reconciliation duties; assists employees and retirees with benefit questions and enrollment. 

• Communicates and coordinates with third-party benefits administrators, brokers, and insurance carriers 
to resolve issues, ensure accurate reporting, and support benefit program administration. 

• Coordinates open enrollment; updates benefit documentation and system records. 
• Provides guidance on District policies, procedures, and employment practices. 
• Leads the intake and investigation of workplace complaints and prepares related documentation in 

coordination with the Director of Administrative Services. 
• Monitors and maintains compliance with employment laws, safety regulations, I-9 and recordkeeping 

requirements, and required training. 
• Conducts classification and compensation analysis, including salary and benefit surveys, and prepares 

related recommendations. 
• Drafts revisions to personnel policies, procedures, and rules. 
• Coordinates and tracks timely completion of employee performance evaluations. 
• Prepares Personnel Action Forms and maintains personnel files. 
• Assists with workers’ compensation and unemployment claims, reporting, and documentation. 
• Coordinates safety incident reports and supports risk management activities. 
• Conducts research and prepares summaries, reports, and recommendations. 
• Maintains confidential HR records and documentation. 
• Performs other duties as assigned. 

Typical Qualifications 
 
Knowledge of: 

• Principles and practices of public-sector human resources administration, including recruitment, selection, 
classification, compensation, benefits, payroll, labor relations, and performance management. 

• HRIS and payroll systems (e.g., NeoGov, Paychex, or similar) including CalPERS health and retirement 
reporting systems. 

• Federal and state employment laws including FLSA, CFRA, ADA, EEO, COBRA, CalPERS guidelines, and 
workers’ compensation regulations. 

• Methods of research, data collection, and report development. 
• Recordkeeping and personnel file maintenance requirements. 
• Techniques for providing effective and professional service to employees, applicants, and the public. 
• English language usage, grammar, and writing standards. 
• Standard office technology and software. 

Ability to: 
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• Perform complex and confidential professional HR work with accuracy and discretion. 
• Interpret and apply laws, regulations, contracts, policies, and procedures. 
• Process payroll accurately and maintain employee data across systems. 
• Conduct investigations and prepare clear, objective documentation. 
• Analyze problems, evaluate alternatives, and make sound recommendations. 
• Maintain confidentiality of sensitive information. 
• Effectively organize and prioritize workload to meet deadlines and operational needs. 
• Communicate clearly and professionally, both orally and in writing. 
• Establish and maintain effective working relationships internally and externally. 

Education and Experience 
Any combination of education, training, and experience that would likely provide the required knowledge, skills, 
and abilities will be considered. A typical way to obtain the required qualifications are: 
 
Education: 

• Bachelor’s degree in Human Resources, Business Administration, Public Administration, or a related field. 
 

Experience: 
• Three (3) years of increasingly responsible human resources experience, preferably in a public agency 

environment. 
• Experience with payroll administration and HRIS systems is highly desirable. 

 
Licenses and Certifications 
Licenses: 
Possession of a valid California Class C driver's license is required and must be maintained throughout 
employment. Employees will be enrolled in the California Department of Motor Vehicles (DMV) Government 
Employer Pull Notice Program which confirms possession of a valid driver’s license and reflects driving records 
during the course of employment. Employees must also be insurable with the District’s insurance carrier. 
 
Supplemental Information 
 
PHYSICAL DEMANDS 
Must possess the ability to: 

• Demonstrate minimum single-eye corrected vision with measurable depth perception. 
• Demonstrate minimum single-ear aided hearing. 
• Primarily perform sedentary work in an office setting although standing in and walking between work 

areas may be required. 

Constantly: 
• Use finger dexterity to operate standard office equipment and electronic devices. 
• Sit for extended periods and use repetitive hand movements in daily duties. 
• Communicate verbally in person, over the phone, and in group settings.  
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Frequently: 
• Bend, stoop, kneel, reach, push, and pull drawers open and closed to retrieve and file information. 
• Lift, carry, push, and pull materials and equipment weighing up to 25 pounds. 
• Operate a motor vehicle. 

Occasionally: 
• Move materials or objects weighing up to 40 pounds with proper equipment and/or staff assistance. 

 
Definitions of Frequency: 
Constantly – Activity or condition exists 67% or more of the time 
Frequently – Activity or condition exists from 34% to 66% of the time   
Occasionally – Activity or condition exists up to 33% of the time   
 
MENTAL DEMANDS 
Employees are required to use written and oral communication skills; read and interpret data and documents; 
analyze and solve problems; observe and interpret situations; learn and apply new skills; perform detailed work; 
manage multiple concurrent tasks and frequent interruptions; meet established deadlines; and interact effectively 
with staff, the public, and others encountered in the course of work. 
 
ENVIRONMENTAL CONDITIONS 
Employees primarily work in an office environment. Office work involves moderate noise levels, controlled 
temperature conditions, and no direct exposure to hazardous physical substances. Employees may interact with 
upset or uncooperative staff, members of the public and/or private representatives while interpreting and 
enforcing District programs, policies, and regulations. 

POST-OFFER BACKGROUND CHECK, DRUG SCREENING, AND PHYSICAL EXAMINATION  
Qualifying candidates must successfully complete a background check. Additionally, a licensed medical 
professional must certify that the candidate is physically capable of performing the essential duties of the 
position.  

As part of the District’s commitment to maintaining a drug-free workplace, candidates must also successfully 
complete a post-offer drug screening in compliance with applicable laws. The post-offer drug screening and 
physical examination will be conducted by a medical professional and/or laboratory designated by the District. 
The District will cover the costs associated with these requirements 

EQUAL EMPLOYMENT OPPORTUNITY 
The San Gabriel Valley Mosquito & Vector Control District is an equal employment opportunity employer. The 
District does not discriminate on the basis of race, religion, color, sex, gender, gender identity, sexual orientation, 
age, national origin, disability, medical condition, genetic information, veteran status, or any other protected 
category under federal, state, or local law.  

E-VERIFY 
The San Gabriel Valley Mosquito and Vector Control District participates in E-Verify and will provide the federal 
government with an employee's Form I-9 information to confirm that they are authorized to work in the United 
States. For additional information regarding E-Verify, please visit www.dhs.gov/e-verify.  
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DISCLAIMER 
The San Gabriel Valley Mosquito and Vector District reserves the right to modify, delete, augment, or supplement 
the duties, qualifications, and requirements stated in this classification at its sole and absolute discretion. 

Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 
functions of the position. 
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	6.1 Resolution 2026-01 Rescinding Resolution 2024-05 and Adopting Updated Bylaws.pdf
	A. Board of Trustees
	The District is governed by a 27-member Board of Trustees (“Board”) consisting of an appointed representative from each City within the District’s jurisdiction and a representative from the County of Los Angeles. The cities within the District’s servi...
	B. Appointments and Qualifications
	C. Duties of Appointment
	D. Compensation and Reimbursement Policy
	Section 3. BOARD STRUCTURE
	A. Role of the Board
	The Board provides oversight, counsel, and direction to the District Manager but should not be involved in the District’s day-to-day affairs.
	Board members do not have individual power or authority; the power and decision-making ability lie with the full Board.
	B. Officers
	1. President
	2. Vice President
	3. Secretary-Treasurer

	C. Officers Term of Office and Election Process
	D. Eligibility for Office
	E. Performance

	Section 4. BOARD MEMBER CODE OF CONDUCT, ETHICS, VALUES, AND NORMS
	A. Purpose
	B. Professionalism and Courtesy
	C. Confidentiality
	D. Conflict of Interest
	E. Agenda Items
	F. AB 1234 Ethics Training
	G. AB 1661 Sexual Harassment Prevention Training
	H. SB 827 Fiscal & Financial Training
	I. Statement of Economic Interests (Form 700)

	Section 5. MEETINGS OF THE BOARD
	A. Time and Location of Board Meetings
	B. Time and Location of Committee Meetings
	C. Attendance at Meetings
	D. Quorum and Actions
	E. Robert’s Rules of Order
	F. Minutes
	G. Actions of the Board
	H. Recording of Votes
	I. Order of Business

	Section 6. STANDING COMMITTEES
	A. Executive Committee
	1. Meetings
	2. Duties
	a) Members of the Executive Committee shall serve as de facto alternates for all District standing committees. A member of the Executive Committee may serve as an alternate member for any committee that cannot secure a quorum and may vote only in the ...
	b) Annually, no later than March 1st, led by and in collaboration with the Personnel and Policy Committee, evaluate the performance of the District Manager for the prior calendar year. Said evaluation shall be in accordance with criteria established b...
	The results of said performance evaluation shall commence a contract review period. Should changes to the existing employment agreement be needed, a revised agreement shall be submitted and approved by the Board no later than April 1st. The contract r...

	1. Review of the current employment agreement terms and language.
	c) As needed, in collaboration with Personnel and Policy Committee, oversee and manage recruitment for the District Manager position.
	d) All recommendations by the Executive Committee must be adopted by the Board before such recommendations can be given effect.


	B. Finance Committee
	1. Meetings
	2. Duties
	a) Quarterly review of the District’s investments.
	b) As needed, recommend investment instruments to the Secretary-Treasurer pursuant to Policy 30 – Investments. The Secretary-Treasurer shall execute all investments and report said item to the Board.
	c) Biannually, make recommendations regarding the firm that conducts the District’s annual audit and internal controls report for a two-year period. The Finance Committee shall make a recommendation to retain the services of the current auditing firm ...
	d) Annually, review The Independent Auditor’s Report of Financial Transactions and Internal Controls Report and determine if any recommendations are necessary on said items.
	e) Annually, prior to the May Board meeting, review staff’s recommendation regarding the ensuing fiscal year budget and assessment rate and make recommendation regarding said items.
	f) Annually, review the District’s Investment Policy and determine if any changes should be recommended on said item. Policy 30 - Investments shall be reviewed and adopted annually by the Board.
	g) As needed, review and make recommendations to the Board regarding budget adjustments that occur during the fiscal year.
	h) With the exception of recommending investment instruments pursuant to item b) above, all recommendations by the Finance Committee must be adopted by the Board before such recommendations can be given effect.


	C. Personnel and Policy Committee
	1. Meetings
	2. Duties
	a) As needed, review all District policies and/or direct staff to prepare policies as requested by the Board for implementation
	b) As needed, review District’s job positions and class specifications for implementation.
	c) Annually, prior to the May Board meeting, review staff’s recommendation regarding salaries and benefits for the ensuing fiscal year budget.
	d) Triennially in April, review Classification and Compensation Survey.
	e) Annually, no later than March 1st, led by the Personnel and Policy Committee and in collaboration with the Executive Committee, evaluate the performance of the District Manager for the prior calendar year. Said evaluation shall be in accordance wit...
	The results of said performance evaluation shall commence a contract review period. Should changes to the existing employment agreement be needed, a revised agreement shall be submitted and approved by the Board no later than April 1st. The contract r...

	4. Review of the current employment agreement terms and language.
	f) As needed, in collaboration with Executive Committee, oversee and manage recruitment for the District Manager position.
	g) As needed, hear and render determinations regarding disciplinary appeals pursuant to District Personnel Rules and Regulations Policy No. 16 – Disciplinary Appeal and Procedures.
	h) As needed, investigate complaints of harassment, discrimination, or retaliation against the District Manager and make recommendation regarding disciplinary action.
	i) With the exception of decisions as noted in Policy No. 16 – Disciplinary Actions and Appeals, Section 8, all recommendations by the Personnel and Policy Committee must be adopted by the Board before such recommendation can be given effect.


	D. Public Information Committee
	1. Meetings
	2. Duties
	a) As needed, serve as an advisory board to the District’s public relations goal to increase awareness and public support for the District’s mission and goals.
	b) As needed, support the Communications Department mission to enhance transparency and credibility through multi-media engagement while motivating internal, local, regional, statewide, and national stakeholders to take action and become public health...
	c) As needed, receive updates related to public/media relations, communications plans, social media platforms, branding, messaging, video production, and marketing.
	d) As needed, provide the District resources and connections to professionals, organizations, cities, and other agencies to support the District’s education and public outreach efforts.


	E. Nominations Committee
	1. Meetings
	2. Duties
	a) In November of each odd-numbered year, solicit and develop a slate of candidates who are willing to serve as Board officers for a new two-year term of office. Candidates may submit a statement of qualifications for consideration.
	b) In December of each odd-numbered year, notify candidates of their nomination and present the slate of Board officer candidates to the Board.
	c) In January of each even-numbered year, for the purpose of conducting the biannual election, the Nominations Chair shall take control of the Board meeting. The Chair will present the list of prospective candidates and request Board members to cast t...


	F. Legislative Committee
	1. Meetings
	2. Duties
	a) As needed, monitor, review, create, and research legislation pertaining to or potentially affecting the responsibilities of the District.
	b) As needed, make recommendations regarding positions to be taken on pending bills and the degree of District resources to be allocated to ensure the District’s position is effectively communicated.
	c) Annually, conduct review of relevant legislation which may impact mosquito and vector control, public health, and special districts.
	d) As needed, establish position regarding bills as follows:
	e) As needed, provide recommendation on position regarding bills which affect the District for adoption.
	f) As needed, provide update regarding status of bills.
	g) As needed, participate in statewide legislative efforts conducted by AMCA, MVCAC, CSDA, California Chamber of Commerce, and similar organizations.
	h) Ensure its recommendations comply with the Political Reform Act of 1974, the Fair Political Practices Commission Regulations, and applicable local lobbying ordinances.
	i) All recommendations by the Legislative Committee must be adopted by the Board before such recommendation can be given effect.
	j) When the need to convey the District’s legislative position is immediate, particularly at the state legislative level, the President, Legislative Committee Chair, or District Manager may communicate that information so long as it is consistent with...



	Section 7. AD-HOC COMMITTEES
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	6.1 Resolution 2024-05 District Bylaws.pdf
	A. Board of Trustees
	The District is governed by a 27-member Board of Trustees (“Board”) consisting of an appointed representative from each City within the District’s jurisdiction and a representative from the County of Los Angeles. The cities within the District’s servi...
	B. Appointments and Qualifications
	C. Duties of Appointment
	D. Compensation and Reimbursement Policy
	Section 3. BOARD STRUCTURE
	A. Role of the Board
	The Board provides oversight, counsel, and direction to the District Manager but should not be involved in the District’s day-to-day affairs.
	Board members do not have individual power or authority; the power and decision-making ability lie with the full Board.
	B. Officers
	1. President
	2. Vice President
	3. Secretary-Treasurer

	C. Officers Term of Office and Election Process
	D. Eligibility for Office
	E. Performance

	Section 4. BOARD MEMBER CODE OF CONDUCT, ETHICS, VALUES, AND NORMS
	A. Purpose
	B. Professionalism and Courtesy
	C. Confidentiality
	D. Conflict of Interest
	E. Agenda Items
	F. AB 1234 Ethics Training
	G. AB 1661 Sexual Harassment Prevention Training
	H. Statement of Economic Interests (Form 700)

	Section 5. MEETINGS OF THE BOARD
	A. Time and Location of Board Meetings
	B. Time and Location of Committee Meetings
	C. Attendance at Meetings
	D. Quorum and Actions
	E. Robert’s Rules of Order
	F. Minutes
	G. Actions of the Board
	H. Recording of Votes
	I. Order of Business

	Section 6. STANDING COMMITTEES
	A. Executive Committee
	1. Meetings
	2. Duties
	a) Members of the Executive Committee shall serve as de facto alternates for all District standing committees. A member of the Executive Committee may serve as an alternate member for any committee that cannot secure a quorum and may vote only in the ...
	b) Annually, no later than March 1st, led by and in collaboration with the Personnel and Policy Committee, evaluate the performance of the District Manager for the prior calendar year. Said evaluation shall be in accordance with criteria established b...
	The results of said performance evaluation shall commence a contract review period. Should changes to the existing employment agreement be needed, a revised agreement shall be submitted and approved by the Board no later than April 1st. The contract r...

	1. Review of the current employment agreement terms and language.
	c) As needed, in collaboration with Personnel and Policy Committee, oversee and manage recruitment for the District Manager position.
	d) All recommendations by the Executive Committee must be adopted by the Board before such recommendations can be given effect.


	B. Finance Committee
	1. Meetings
	2. Duties
	a) Quarterly review of the District’s investments.
	b) As needed, recommend investment instruments to the Secretary-Treasurer pursuant to Policy 30 – Investments. The Secretary-Treasurer shall execute all investments and report said item to the Board.
	c) Biannually, make recommendations regarding the firm that conducts the District’s annual audit and internal controls report for a two-year period. The Finance Committee shall make a recommendation to retain the services of the current auditing firm ...
	d) Annually, review The Independent Auditor’s Report of Financial Transactions and Internal Controls Report and determine if any recommendations are necessary on said items.
	e) Annually, prior to the May Board meeting, review staff’s recommendation regarding the ensuing fiscal year budget and assessment rate and make recommendation regarding said items.
	f) Annually, review the District’s Investment Policy and determine if any changes should be recommended on said item. Policy 30 - Investments shall be reviewed and adopted annually by the Board.
	g) As needed, review and make recommendations to the Board regarding budget adjustments that occur during the fiscal year.
	h) With the exception of recommending investment instruments pursuant to item b) above, all recommendations by the Finance Committee must be adopted by the Board before such recommendations can be given effect.


	C. Personnel and Policy Committee
	1. Meetings
	2. Duties
	a) As needed, review all District policies and/or direct staff to prepare policies as requested by the Board for implementation
	b) As needed, review District’s job positions and class specifications for implementation.
	c) Annually, prior to the May Board meeting, review staff’s recommendation regarding salaries and benefits for the ensuing fiscal year budget.
	d) Triennially in April, review Classification and Compensation Survey.
	e) Annually, no later than March 1st, led by the Personnel and Policy Committee and in collaboration with the Executive Committee, evaluate the performance of the District Manager for the prior calendar year. Said evaluation shall be in accordance wit...
	The results of said performance evaluation shall commence a contract review period. Should changes to the existing employment agreement be needed, a revised agreement shall be submitted and approved by the Board no later than April 1st. The contract r...

	4. Review of the current employment agreement terms and language.
	f) As needed, in collaboration with Executive Committee, oversee and manage recruitment for the District Manager position.
	g) As needed, hear and render determinations regarding disciplinary appeals pursuant to District Personnel Rules and Regulations Policy No. 16 – Disciplinary Appeal and Procedures.
	h) As needed, investigate complaints of harassment, discrimination, or retaliation against the District Manager and make recommendation regarding disciplinary action.
	i) With the exception of decisions as noted in Policy No. 16 – Disciplinary Actions and Appeals, Section 8, all recommendations by the Personnel and Policy Committee must be adopted by the Board before such recommendation can be given effect.


	D. Public Information Committee
	1. Meetings
	2. Duties
	a) As needed, serve as an advisory board to the District’s public relations goal to increase awareness and public support for the District’s mission and goals.
	b) As needed, support the Communications Department mission to enhance transparency and credibility through multi-media engagement while motivating internal, local, regional, statewide, and national stakeholders to take action and become public health...
	c) As needed, receive updates related to public/media relations, communications plans, social media platforms, branding, messaging, video production, and marketing.
	d) As needed, provide the District resources and connections to professionals, organizations, cities, and other agencies to support the District’s education and public outreach efforts.


	E. Nominations Committee
	1. Meetings
	2. Duties
	a) In November of each odd-numbered year, solicit and develop a slate of candidates who are willing to serve as Board officers for a new two-year term of office. Candidates may submit a statement of qualifications for consideration.
	b) In December of each odd-numbered year, notify candidates of their nomination and present the slate of Board officer candidates to the Board.
	c) In January of each even-numbered year, for the purpose of conducting the biannual election, the Nominations Chair shall take control of the Board meeting. The Chair will present the list of prospective candidates and request Board members to cast t...


	F. Legislative Committee
	1. Meetings
	2. Duties
	a) As needed, monitor, review, create, and research legislation pertaining to or potentially affecting the responsibilities of the District.
	b) As needed, make recommendations regarding positions to be taken on pending bills and the degree of District resources to be allocated to ensure the District’s position is effectively communicated.
	c) Annually, conduct review of relevant legislation which may impact mosquito and vector control, public health, and special districts.
	d) As needed, establish position regarding bills as follows:
	e) As needed, provide recommendation on position regarding bills which affect the District for adoption.
	f) As needed, provide update regarding status of bills.
	g) As needed, participate in statewide legislative efforts conducted by AMCA, MVCAC, CSDA, California Chamber of Commerce, and similar organizations.
	h) Ensure its recommendations comply with the Political Reform Act of 1974, the Fair Political Practices Commission Regulations, and applicable local lobbying ordinances.
	i) All recommendations by the Legislative Committee must be adopted by the Board before such recommendation can be given effect.
	j) When the need to convey the District’s legislative position is immediate, particularly at the state legislative level, the President, Legislative Committee Chair, or District Manager may communicate that information so long as it is consistent with...
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